
      
 
 
 

Create and Submit 
New Request 

Award Request  
(winning message goes to 
awarded vendor; losing 

message goes to the rest) Request Opens  
(email sent to all vendors under the 

request category) 

Vendor Accepts  
(email set to buyer 
stating that vendor 

accepted) 

Vendor Declines 
(email sent to buyer 
stating that vendor 

declined) 

After 15 min., data is 
transferred to UH  

E-Purchasing 
System 

Buyer can login and 
award request to 

the next vendor of 
choice 

Request Closes  
(email notification sent to buyer; no 

further quotes can be submitted) 

System collects all quotes 
submitted from the vendors 
and buyers can review quote 

details 

 


